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New Features: 

Student Roster: 

 Students can now view their own complete individual profile. 

 The student’s individual profile now has a link to their primary advisor’s 

employee profile*: 

 
(Above redacted for privacy)*  

 

 Picture roster when searching by classification or building (employees only): 

 

 
 

 Picture roster now has picture, name, classification, primary major, and 

building.  Clicking on the name opens the student’s individual profile*: 

 
(Above redacted for privacy)*  
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Employee Roster: 

 The employee roster contains a link to the myTaylor faculty schedules page 

in the search page and in faculty member’s individual profiles: 

  

 

 

       Or    

 

 

 

 

 

 

 

Gives you this:  

  

 
 

 The department picture roster now contains links to the individual profiles: 
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Student Roster: 
 

  
 

Make the choices for your search criteria.  For employees, multiple majors may be selected.  

Students can’t see any future terms.  The help icon in the lower right corner will provide further 

assistance for the search criteria.  Click the blue arrow in the lower right hand corner to execute 

the search. The results will open a new window or tab: 
 

Employee view*: 

 
 

(Above redacted for privacy)*  
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Note: Confidential phone numbers will appear in red, unlisted numbers will appear in green. 

Student view: 

 
Click on the icon in the left to open a PDF view for an individual: 

 

 

  Employee View*:      Student View: 

 

 (Above redacted for privacy)*  

Note: There is a window opened by the report that can be closed when you are finished viewing the individual. 

 

 

If students lookup themselves in the student roster they can see all of their personal information 

including a link to their advisor’s individual profile.  They cannot see this information for other 

students.  Employees do not have these limitations. 

 

From the original search when you do a course section, wing, or major search as an employee, 

results pages will have four icons in the top left corner.  The first one opens in an excel 

spreadsheet.  The second one opens the file in a PDF.  The third one opens the file with pictures.  

The fourth one will open in mail allowing you to send everyone in the search window an email. 

If doing a building or classification search, only the first three icons will appear.  You won’t be 

able to send a mass email to those groups. 
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Note: If the email list is too long, a red box will appear around the email icon indicating it will open an Excel file 

when clicked on that contains the email list.  The list can be copied directly over into a mail program to be sent.  For 

further help, click on the help icon next to the email icon. 

 

 

  
 

 

Click on the third icon to produce the student picture roster.  Each student will show up with 

their picture, name, classification, primary major, and residence hall.  Clicking on the student’s 

name opens up their individual profile. 

 
Picture Roster* 

 
(Above redacted for privacy)*  
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Off-campus students (not including away from campus): 
When an employee wants a picture roster or email link for all off-campus students, they must choose the “Campus 

Commuters” search criteria under the Wing search box. 

 
 

 

Employee Roster: 
 

 
 

Make the choices for your search criteria.  The Full-Time Faculty Schedules link will take you to 

the myTaylor page containing all the faculty schedules (submitted by faculty and their 

departments themselves).  The help icon in the lower right corner will provide further assistance 

for the search criteria.  Click the blue arrow in the lower right hand corner to execute the search. 

The results will open a new window or tab: 
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Click on the icon in the left to open a PDF view for an individual: 
 

 
If the employee is a faculty member, a link will appear that will point you to the myTaylor 

faculty schedules page: 

 
 

When searching by department, the Employee Search Results Page has three icons located above 

the results.  The first one opens the file in an excel spreadsheet.  The second one opens the file in 

a PDF, and the third opens a picture roster for the department (which may be incomplete).  
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Clicking on the employee’s name will open their individual profile. 
 
Privacy Note:  This roster is protected by the Family Educational Rights and Privacy Act (FERPA) and is 
provided for educational use only. It should not be further disclosed or used for non-educational 
purposes. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


